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 AGENDA 
 

February 14, 2019 5:30-7:00 p.m. 

City Hall, 555 Liberty St SE 

Room 325, Public Works Traffic Control Conference Room 
 

1. ROLL CALL 

 

2. MINUTES 

a. January 10, 2018 

 

3. PUBLIC COMMENT 
 

4. BOARD ITEMS/PRESENATIONS 

 a. Proposed Park Capital Improvement Projects – Tammi Starrs,  

  Program Manager 

  b. Board Retreat Follow-up/Committee sign up 

 

5. ACTION ITEMS  

 a. Endorse Local Government Grant Application for Restroom  

   Facility at Riverfront Park  

 b. Adoption of Hearing Procedures on Director’s Referral  

 c. Review & Adoption of 2019 Work Plan  

  

6.  INFORMATION REPORTS 

 a. Food and Sundries Distribution to the Homeless Community  

  Task Force- Mark Becktel 

 b. Referral of Division Street Tree Removal to the Board  

 c. Urban Forestry Update – Jan Staszewski 

 d. Parks Planning Update – Patricia Farrell 

 e. Acquisition of Rees Hill Road Property – Patricia Farrell 

 f. Parks Operations Update – Jennifer Kellar 

 g. Recreation Services Update – Becky George 

 h. Salem Park Improvement Fund Update – Toni Whitler 

 i. Damage Report  
 

7. ADJOURNMENT 

 

It is the City of Salem’s policy to assure that no person shall be discriminated against on the grounds of race, religion, color, sex, marital status, familial status, national 
origin, age, mental or physical disability, sexual orientation, gender identity, and source of income, as provided by Salem Revised Code 97. The City of Salem also fully 
complies with the Title VI of the Civil Rights Act of 1964, Americans with Disabilities Act of 1990, and related statutes and regulations, in all programs and activities. 
 

Es la política de la Ciudad de Salem asegurar que ninguna persona será discriminada por motivos de raza, religión,color, sexo, estado civil, situación familiar, origen 
nacional, edad, discapacidad mental o física, orientación sexual, identidad de género, ni fuente de ingresos, de acuerdo con el Salem Revised Code Chapter 97. La 
Ciudad de Salem también cumple plenamente con el Title VI of the Civil Rights Act of 1964, y los estatutos y reglamentos relacionados, entodos los programas y 
actividades. 

 

 



 

  

 
SALEM PARKS AND RECREATION ADVISORY BOARD 

January 10, 2018 
 Traffic Control Center Conference Room 325 

   DRAFT MINUTES 
 
 

MEMBERS PRESENT MEMBERS ABSENT STAFF PRESENT 
Tony Caito (Acting Chair) 
Diana Dickey 
Woody Dukes 
David Fridenmaker 
Paul Rice 
Patty Tipton 
Micki Varney 

Kasia Quillinan 
 

Tom Cupani 
Allen Dannen 
Patricia Farrell 
Luke Gmazel 
Jennifer Kellar 
Tammi Starrs 
Toni Whitler 
 

 

The audio for this meeting is available at the following link:  
http://media.cityofsalem.net/meetings/audio/parks-and-recreation-advisory-board-audio-2019-01-10.mp3  

 
1. OPENING EXERCISES 

Roll Call:  Kasia Quillinan was marked absent. 
 
2. APPROVAL OF MINUTES 

a. December 13, 2019 minutes approved. 
 

3. PUBLIC COMMENT 
a. EM Easterly, Ward 8, had come to the December 13, 2018 SPRAB meeting to talk about some inconsistencies 
between the Salem Comprehensive Park System Master Plan map and the Salem Area Comprehensive Plan map. 
He asked if anyone had questions for him. No questions were received. 

  
4.  ACTION ITEMS 
 a. Agenda for the Board Retreat 
 Patricia Farrell went over the specifics of the agenda for the upcoming Strategic Planning retreat on Saturday, 

January 26, 2019.  
 
 b. Nominations of Officers- 
 Paul Rice recused himself as he is not official member yet 
 Member Tipton nominated Kasia Quillinan for Chair.  
 Member Varney moved to vote to elect Kasia Quillinan for Chair, Member Dukes seconded.  
 Vote: All members in favor, motion passed. 
 
 Member Tipton nominated Tony Caito for Vice Chair. Member Varney moved to vote to elect member Caito as 

Vice Chair, Member Dukes seconded.  
 Vote: All members in favor, motion passed.  
 
 c. 2019 Calendar 
 Ms. Whitler distributed the 2019 draft Work Plan Calendar for the Board members to review for discussion at the 

February meeting.  
 
5. INFORMATION REPORTS 

a.  Mission Street Parks Conservancy Quarterly Report – Gretchen Carnaby and Michael Slater  

Ms. Carnaby presented a report on what has been done over the past year and future proposed 
projects, and current volunteer activities. A written report has been submitted to the Board members.  

http://media.cityofsalem.net/meetings/audio/parks-and-recreation-advisory-board-audio-2019-01-10.mp3
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b. Police Facility Landscape Update – Luke Gmazel 

Luke Gmazel, P.E., Project Manager for the Salem Police Station project, announced that the Public Works 
Director has directed SPRAB to make the decision for tree removal on Division Street NE between Liberty and 
High Streets NE.  SPRAB will consider this issue at a public hearing at the March 14 meeting.  
 
Member Rice said since he wasn’t at the previous meeting (he is a new board member), he understands the 
removal is due to the fact that Division Street is a connector street and with the police station being developed, 
that portion of Division had to be developed for parking. Gmazel said that is true for the block adjacent to the 
police facility, but the one SPRAB will decide on is the next block (to the east).  
 
Member Caito asked whether the parking is angled or parallel. Mr. Gmazel said it is currently parallel and 
recommends that if parallel is considered it should be marked.  Alan Dannen, Public Works Engineering, replied 
that they are going to refine this information and provide more details for the March meeting. Tom Cupani, 
Assistant City Attorney, confirmed that a staff report will be provided well in advance of the March 14 hearing.  
 
c. Parks Planning Update – Patricia Farrell  

 Fairview Community Park - Beginning to move forward on Phase One. Public Works Engineering sent out 
requests for proposals to landscape architect consultants for a grading plan, costs, and determine facilities 
for the phase one development. Once costs and facilities are determined the City will seek grant funding 
to assist with development.   

 

 Riverfront Park north restroom facility – Ms. Farrell said they are moving forward on planning the 
restroom facility. Currently working on getting cost estimates for a grant application this spring. Moving 
forward with the amphitheater planning at the south end. Public Works Engineering is conducting 
geotechnical work for the footings of the stage, as well as moving forward on the capping plan for the 
undeveloped land that is currently a brownfields site. Capping must be done prior to the amphitheater 
construction.   

 
d. Parks Operations Update: Jen Kellar 

 New horticulturalist - Ms. Kellar said she has completed the interviews for a new horticulturist. Brian 
Smith was the selected candidate. He’ll be working with Tom Beatty, the current horticulturist until Tom 
retires at the end of February.  

 

 Personnel - She mentioned the parks operations supervisor, JD Clarizio, is leaving the City February 19 for 
a position in Medford.   

 
e. Becky George, Recreation Update 

 STRIDE walk/run dates flyer distributed to the board. Ms. George mentioned they are working on bringing 

a marathon to Salem. She’ll continue to update the Board on its status. 

 Recreation programming guide should be out in April. 

 Registration for kick-ball and softball is February 4. 

 She solicited movie selections from the Board for movies in the park. 

 

f. Tammi Starrs, Program Manager for the Capital Improvement Plan 

Ms. Starrs distributed a flyer on the CIP and also said there will be an online survey coming out soon. 
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g. Damage Report – Member Rice asked whether there is a peak season. Ms. Kellar said it is fairly common with 
more occurrences in the summer.  

 
6. NEXT MEETING 
 February 14, 2019 
   
7. ADJOURN 
 7:30 p.m. 
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January 26, 2019  
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Background 
On January 26, 2019, the Salem Parks and Recreation Advisory Board (SPRAB) held a day-
long strategic planning meeting with the objectives to learn more about SPRAB’s interests, 
prioritize Board goals, gain a better understanding of roles, and develop and prioritize potential 
role modifications. No formal action was taken at the meeting. 

To prepare for the meeting SPRAB members participated in an online survey. Meeting 
participants included SPRAB, key City staff and meeting facilitators.  

Tom Cupani, Assistant City Attorney presented information about SPRAB’s duties and 
responsibilities and Referral of City Tree Issue Pursuant to SRC § 86.050(b).   

The meeting was open to the public. Three members of the public attended the meeting and 
provided feedback.  

Participants 

SPRAB Members 

 Diana Dickey   
 Dylan McDowell   
 Kasia Quillinan, Chair   
 Micki Varney   
 Patty Tipton   
 Paul Rice   
 Tony Caito   
 Woodrow "Woody" Dukes  

City Staff 

 Steve Powers, City Manager 
 Tom Cupani, Assistant City Attorney 
 Robert Chandler, Assistant Public Works 

Director 
 Patricia Farrell, Parks Planning and 

Resources Manager 
 Jennifer Kellar, Parks Operations and 

Recreation Services Manager 
 Toni Whitler, Park Planner 

Facilitators (Barney & Worth, Inc.) 

 Libby Barg Bakke 
 Kimi Iboshi Sloop  

Public 

 Michael Slater 
 Jon Christenson 
 Clifford Eiffler 

The results of the survey and meeting outcomes are 
summarized in the following pages.  
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SPRAB Post Meeting Survey 
Prior to the meeting, SPRAB members were asked to complete a survey. Survey results 
supported discussion during the strategic planning meeting.  

1. How long have you served on Salem Parks and Recreation Advisory Board (SPRAB)? 

 

 

 

 

 

 

 

 

2. How long have you lived in Salem? 

 

 

 

 

 

 

 

 

 

 
3. What are your chief areas of interest in SPRAB? (Select your top three) 
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4. What would you like to learn more about at your regularly scheduled meetings? (Select all 
that apply) 

 

 

 

 

 

 

 

 

 

 

5. What are your top goals for SPRAB? (Select your top three) 

 

 

 

 

 

 

 

 

 

 

 
6. What topics related to SPRAB's roles would you like to discuss at the retreat?  

 

Trees on City Owned Property (SRC CHAPTER 86) 
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Parks Master Plan 

 

 

 

 

 

 

 

 

 

 

Mission Street Parks Conservancy 

 

 

 

 

 

 

 

 

 

 

Art in Parks 
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Workshop Discussion 
SPRAB Goals 

The top three goals determined through the pre-meeting survey meeting included:  

 Provide quality recommendations and advice to City Council, Planning Commission 
and other City boards and commissions. 

 Support the City’s development of park regulations and policies that promote a 
world class park system. 

 Participate actively in the Parks Master Planning process.  

Board members were asked to further define the goals and describe “What does success look 
like to you?” 

Provide quality recommendation and advice  

-  Provide a comprehensive review and time to consider issues. Look for consistency 
with overall Parks Master Plan. 

-  Provide actionable recommendations. 

-  Consider the transparency of the decision – how much opportunity was provided for 
input? 

-  Create a check list – does the recommendation hit all these bullet points? 

-  Allow enough time on SPRAB agendas to fully vet recommendations and have an 
adequate discussion.  

-  Staff to provide sufficient information to SPRAB about the issue to allow substantial 
discussion to ensure the recommendation is well considered and based on good 
information. 

-  Provide clear direction to SPRAB. Is the agenda item an FYI or an ask? If it is an 
ask, what exactly is being asked? 

Support the City’s development of park regulations and policies that promote a 
world class park system. 

-  Develop criteria that defines a “world class park system” in scale and uses 
appropriate for Salem. 

-  Remove “world class” from the goal statement. “World class” is a great vision 
statement. Put it in the mission or vision of the Board, not a goal. The intent of the 
goal is that the parks system should be a great system – one that meets the needs of 
Salem residents. Other potential descriptors: sustainable; accessible; equitable; 
serves all demographics; geographically balanced; connected. 

-  Support all parks. Encourage new parks and develop what we already have. 

-  Keep an eye toward flexibility. Don’t make park regulations so restrictive that we limit 
the issues of accessibility, etc. Create/encourage a welcoming atmosphere.  

-  Provide demographic representation of Salem residents on SPRAB. 
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Participate actively in the Parks Master Planning process. 
-  Encourage participation by a variety of people – all ages, all demographics. 

-  Participate in public involvement processes for individual Park Master Plans. 

-  Incorporate SPRAB input into the staff recommendation for the Parks Master 
Planning process. 

-  Provide opportunity for SPRAB to review/recommend privately funded projects that 
are part of a Parks Master Plan.  

 

  



 

Salem Parks and Recreation Advisory Board (SPRAB) 8  
January 26, 2019 Strategic Planning Meeting Summary   

Modifying SPRAB Roles 

Following a brief overview of the Board’s current roles, SPRAB members discussed potential 
modifications to their roles, used electronic polling to determine their collective level of support 
to modify role, and selected several options for further vetting by a SPRAB subcommittee. The 
type of modifications discussed included changes in resource allocations, policies, code, etc. 
Some types of modifications would require City Council approval.  

Using electronic polling SPRAB ranked their level of support for making changes to roles based 
on a scale of 1 (not supportive) to 7 (very supportive).  

6.5 Art in Parks 
5.3 Trees on City Property 
5.3 Parks Master Plan 
4.5 Mission Street Parks Conservancy 

Art in Parks 6.5 

 
Trees on City Owned Property 5.3 

 
Parks Master Plan 5.3 

 
Mission Street Parks Conservancy 4.5 

 

0% 10% 20% 30% 40% 50% 60% 70% 80%

Not supportive

…

…

Very supportive

0% 10% 20% 30% 40%

Not supportive

…

…

Very supportive

0% 10% 20% 30% 40% 50% 60% 70%

Not supportive

…

…

Very supportive

0% 5% 10% 15% 20% 25% 30%

Not supportive

…

…

Very supportive

1 

2 

3 
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7 

 

1 
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6 

7 

 

1 
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7 
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6 
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SPRAB members also selected their first and second priority for further consideration: 

Role #1 Priority #2 Priority 
Trees on City Property 50% 43% 
Parks Master Plan 38% 43% 
Art in Parks 12% 14% 
Mission Street Parks Conservancy 0% 0% 

Results reveal SPRAB’s priorities and support for considering changes to their roles related to 
Trees on City Property and Parks Master Plan. Art in the Parks scored well in support but was 
not considered as high a priority. Considering changes to SPRAB’s role with the Mission Street 
Parks Conservancy scored the lowest for support and received no priority votes.  

Following are SPRAB’s suggestions for roles changes.  

Trees on City Owned Property 
Current role: 

 Issue decisions on appeals of decisions by the Director. 
 Issue decisions on applications referred to the Board by the Director. 
 Issue recommendations on nominations for Heritage Tree designations. 
 Provide advisory recommendations to the Director, and to the City Council on matters 

relating to City trees. 

Potential modifications for subcommittee study: 

-  Regular in-person updates, either monthly or quarterly, from the Urban Forester. The 
update should include tree removal and planting schedules, and updates of Historic 
Landmark Commission tree issues. 

-  Receive monthly tree reports from Urban Forester and an annual tree report of all 
tree related work. 

-  Study legislative processes governing tree decisions and clarify process and 
authority. Make changes to legislative process with the goal to more clearly identify 
responsibilities.  

-  Review and recommend necessary ordinance changes to allow SPRAB to make 
recommendations on tree plans. 

-  Review the City’s internal processes for tree variance and tree removal to determine 
if they can be combined into one process.  

-  Review and update the City’s street tree list and work with Urban Forester on types 
of trees to plant. 

-  Each year identify 2-4 priority actions from the Community Forestry Strategic Plan for 
SPRAB and City staff to focus on.  

-  Provide clarification of concurrent jurisdiction over City trees (i.e. Historic Landmarks 
Commission, Urban Development) 
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Parks Master Plan 

Current role: 

 Board member assigned as liaison to each master plan. 

 Recommend approval of individual park master plans to City Council. 

Potential modifications for subcommittee study:  

-  SPRAB receives public comments and make decisions on parks master plans.  

-  Council may request public hearing. 

-  Review memorandum of understandings in relationship to master plan. 

-  Ensure council representative is informed during entire master plan process. Solicit 
City Councilor comments for parks in each Councilor’s ward.  

Art in Parks 
Current role: 

 No formal process, ad hoc. 

Potential modifications for subcommittee study: 
-  Create formal process for notification and input. 

-  Create criteria for Art in Parks to address placement of art, maintenance of art, and 
environmental impacts of art. 

-  Create a joint subcommittee with the Salem Public Arts Commission and Salem Arts 
Association to make rules/criteria for siting art in parks. 

-  Note: SPRAB should not have a role in selecting art pieces. 

Mission Street Parks Conservancy 
Current role: 

 Provided updates on at least a quarterly basis. 

 Provided annual work plan. 

Potential modifications for subcommittee study: 
-  Create a master plan for Bush’s Pasture Park. 

-  Review annual work plan against the park master plan. 

-  Review projects that have a broader impact, involve construction, and/or change the 
function of the area. 

-  Create a joint subcommittee with the Mission Street Parks Conservancy to create 
criteria by which to identify specific projects that SPRAB should review.  

 

 
 
 



 

Salem Parks and Recreation Advisory Board (SPRAB) 11  
January 26, 2019 Strategic Planning Meeting Summary   

 
Next Steps 
SPRAB members voted on their interest to serve on a subcommittee to make recommendations 
on role changes.  

Role Interested Not interested Not sure yet 
Trees on City Property 63% 25% 12% 
Parks Master Plan 63% 12% 25% 
Art in Parks 25% 25% 50% 
Mission Street Parks Conservancy 12% 63% 25% 

City staff reported they will follow-up with SPRAB members on the process for initiating 
subcommittees.  

Public Comment Summary  

 It would be beneficial if responsibilities for managing trees was clearer. 

 SPRAB should identify opportunities for public input. 

 SPRAB should not be too heavy handed on tree regulations in historic areas. There are 
state/federal regulations that dictate the Historic Landmarks Commission’s role with 
historic trees. 
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Salem Parks and Recreation Advisory Board (“Board”) Hearing Procedures on Director’s 
Referral 

(DRAFT January 25, 2019) 

A. Hearings in General: 
1. Responsibilities of staff supporting the Board. For public hearings held by the Board 

regarding referral to the Board by the Director pursuant to SRC 86.050(d), staff shall: 
(a) Schedule the public hearing before the Board. 
(b) Provide public notice of the hearing. 
(c) Prepare and make available to the public a staff report summarizing the proposal. 

2. Rules of Procedure. Public hearings held by the Board shall be conducted in accordance 
with the provisions of this rule, and may be supplemented as provided by bylaws or 
rules adopted by the Board. 

(a) Any party may appear and present oral or written testimony in person or through an 
attorney. 

(b) A copy of any written testimony or physical evidence that a party desires to have 
introduced into the record at the time of hearing shall be submitted to the Board prior to, 
or at the time the party makes his or her presentation. 

(c) No person may speak more than once without obtaining permission from the presiding 
officer. 

(d) Upon being recognized by the presiding officer, any member of the Board, or city staff 
may question any person who testifies. 

(e) Testimony shall be directed towards the applicable standards and criteria which apply to 
the proposal. 

(f) The Board may exclude or limit cumulative, repetitious, or immaterial testimony. To 
expedite hearings, the presiding officer may call for those in favor and those in 
opposition to rise, and the secretary of the Board shall note the numbers of such persons 
for the record in the minutes. 

3. Conflicts of Interest; Ex Parte Contact; Challenges to Impartiality; and Abstention or 
Disqualification. 

(a) A member shall not participate in the discussion or vote in a matter if: 
(1) The member has an actual conflict of interest as defined by SRC 12.015(1), ORS 

244.020(1), or ORS 244.120 or is prohibited from participating under Section 62 
of the Salem City Charter; 

(2) The member was not present during the public hearing; provided, however, the 
member may participate if the member has reviewed the evidence, including 
recordings of the hearing, and declares such fact for the record. 

(b) Upon a challenge to the qualifications or impartiality of a member of the Board, the 
challenged member shall be given an opportunity to respond orally or in writing to 
the challenge. The challenge and response shall be included in the record of the 
proceeding. 

(c) An abstaining or disqualified member of the Board shall be counted for purposes of 
forming a quorum. A member who represents a personal interest at a hearing may do so 
only by making full disclosure to the Board. A member representing a personal interest at 
a hearing shall not be counted for purposes of forming a quorum. 

(d) A member who has an actual conflict of interest, or is prohibited from participating under 
Section 62 of the Charter, or is representing a personal interest at a hearing shall remove 
themselves from their seat on Board during the hearing, including any staff presentation 
and Board deliberation and voting. 
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4. Burden of Proof. 
(a) The proponent of a proposal has the burden of proof on all elements of the proposal, and 

must support each argument by proof that it conforms to all applicable standards and 
criteria. 

(b) The Board’s decision shall be based on the applicable standards and criteria set forth in 
the SRC or administrative rule. 

5. Evidence; Witnesses; Site Visits; Official Notice. 
(a) The technical rules relating to evidence and witnesses set forth in the Oregon Evidence 

Code shall not apply in hearings under this Rule, and any relevant evidence may be 
received by the Board. Relevant evidence is any evidence having a tendency to make 
the existence or non-existence of a fact that is of consequence to the land use approval 
more or less probable than it would without the evidence. 

(b) For hearings under this Rule, evidence shall be anything offered for the record in the 
form of written or oral communication. 

(c) Evidence may be received until the close of the record on the hearing. 
(d) No decision shall be deemed invalid on the basis that any evidence was excluded, 

except where such exclusion was in error and caused harm to the substantive rights of 
the person offering the evidence. 

(e) Members of the Board may inspect the subject property if applicable, provided that the 
date, time and place of the inspection are disclosed to the parties prior to the inspection. 
Members shall not discuss the subject of the hearing at the inspection. 

(f) The Board may take official notice either before or after the hearing, of official records, 
the SRC, statutes, and administrative rules. Any party may request on the record that 
official notice be taken of general, technical and scientific facts within the knowledge of 
the Board. Any general, technical and scientific facts need not be established by evidence 
and may be considered by the Board in the determination of the matters. All other parties 
shall be given the opportunity to present rebuttal evidence for any general, technical or 
scientific fact for which official notice is requested. The Board may, in its discretion, 
determine whether to take official notice of any fact offered. 

(g) As used in this Rule: 
(1) Argument means assertions and analysis regarding the satisfaction or violation of 

legal standards or policy believed relevant by the proponent of a decision. 
Argument does not include facts. 

(2) Evidence means facts, documents, data or other information offered to 
demonstrate compliance or noncompliance with the standards and criteria believed 
by the proponent to be relevant to the proposal. (Ord No. 1-10; Ord No. 12-12) 

6. Order of Proceedings. The order of proceeding for a hearing will depend in part on the nature 
of the hearing. The following shall be supplemented by the adopted rules of procedure of the Board 
as appropriate. 

(a)   Jurisdiction. Before receiving the staff report, testimony or evidence on the proposal, 
any objections on jurisdictional grounds shall be noted in the record and if there is 
objection, the Board has the discretion to proceed, suspend, or terminate the hearing. 

(b) Call for disclosure of conflicts of interest. The presiding officer should inquire 
whether any member has any potential or actual conflict of interest related to the 
subject of the hearing. Any member announcing a conflict of interest shall state for the 
record the nature and content of the contact, and if the member believes they have an 
actual conflict of interest, or are prohibited from participating in the hearing under 
Section 62 of the Charter, abstain from participating in the hearing, as required by SRC 
Chapter 12. 
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(c) Staff presentation. City staff shall present a summary of and recommendation 
concerning the subject of the hearing. 

(d)  Presentation of the case. 
(1) Proponent, (15 minutes). 
(2) Interested persons (3 minutes). 
(3) Question of Staff or Proponent (no time limit). Staff/Proponent may not introduce 

new factual evidence during the question period. If the Board desires to accept new 
factual evidence, the Board shall reopen the hearing to allow further testimony to 
any interested party. 

(e) Close of hearing. No new factual evidence shall be received after the close of the 
hearing. If the response to any such questions requires the introduction of new factual 
evidence, all parties shall be afforded an opportunity to respond to the new factual 
evidence. 

(f) Reopened hearings. The hearing may be reopened by the Review Authority, upon 
majority vote, prior to decision, to receive additional testimony, evidence or argument. 
Notice shall be provided to the same persons who received notice of the original 
hearing. 

(g) Deliberations and Decision. Deliberations shall immediately follow the hearing, except 
that the Board may delay deliberations to a subsequent date and time certain. The Board 
may ask questions of staff during deliberations concerning procedures, or facts that are in 
the record. Staff shall not introduce new factual evidence during deliberations. If the 
response to any such questions requires the introduction of new factual evidence, all 
parties shall be afforded an opportunity to respond to the new factual evidence. 

(h) Findings and Order. The decision of the Board shall be by simple majority vote of 
members present. The Board shall, in all decisions, adopt findings to support its decision. 

B. Continued Hearing; Extension of the Record. Prior to the conclusion of hearing the proponent may 
request an opportunity to present additional evidence, arguments or testimony regarding the proposal. 
Upon such request, the Board shall either continue the hearing to a date certain to allow for additional 
oral testimony, or hold the record open as provided in this section. 

1. Continuances. 
(a) If the Board grants a continuance, the hearing shall be continued to a time and date certain 

at least 7 days after the date of the hearing. The continued hearing shall provide an 
opportunity for persons to present and rebut new evidence, arguments and testimony. 

(b) If new written evidence is submitted at the continued hearing, any person may request, 
prior to the conclusion of the continued hearing, that the record be left open for at least 7 
days to submit additional written evidence, arguments or testimony for the purpose of 
responding to the new written evidence. 

(c) Only one continuance is available of right under this subsection; provided, however, 
nothing in this subsection shall restrict the Board, in its discretion, from granting 
additional continuances. 

2. Holding the Record Open. 
(a) If the Board holds the record open for additional written testimony, the record shall be left 

open for at least 7 days after the close of the hearing to any person who participated in the 
initial hearing. 

(b) Any person who participated at the initial hearing may file a written request with the Public 
Works Director for an opportunity to respond to any new evidence submitted during the 
period the record was left open. Requests shall be filed no later than the end of the last 
business day the record is held open. If a request is filed, the Public Works Director shall 
keep the record open an additional 7 days to allow for rebuttal testimony to be submitted. 
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C. Record of Proceedings. 
 
1. Record Content. A record of the proceedings shall be prepared and maintained for all public hearings. 

The record of proceedings is comprised of: 
(a) The application, resolution, decision, or other action which initiated the proceeding; 
(b) All testimony, evidence, and exhibits submitted prior to the close of the record of the 

proceeding. Where practicable, exhibits submitted shall be marked to show the identity 
of the person offering the item; 

(c) Any staff reports submitted prior to the close of the record; 
(d) An electronic recording of the hearing; 
(e) Minutes of the hearing; 
(f) Minutes of any public meeting after the close of the hearing at which the proceeding 

is discussed or acted upon by the hearing body; and 
(g) The written decision. 

2. Access to Record. Access to the record shall be made available to the public at a reasonable time and 
place; any person may obtain copies of the record at reasonable cost. 

D. Withdrawal. At any point prior to the issuance of the written decision, the proponent of the project, may 
submit a notice of withdrawal of the appeal. Upon receipt of a notice of withdrawal, the matter shall be 
deemed dismissed without further action by the Board.



DRAFT Salem Parks and Recreation Advisory Board - 2019 Work Plan Calendar

Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec Meeting Schedule 2019*

1. BOARD DEVELOPMENT January 10, 2019 5:30-7:00 p.m. PW 325 Civic Center

Elect Officers X X

Committee Assignments X February 14, 2019 5:30-7:00 p.m. PW 325 Civic Center

Work Plan Development/Approval X X

Review of City Council Goals/Strategic Plan X March 14, 2019 5:30-7:00 p.m. PW 325 Civic Center

Board Retreat X  

April 11, 2019 5:30-7:00 p.m. PW 325 Civic Center

2. BUDGET AND CAPITAL IMPROVEMENT PLAN May 9, 2019 5:30-7:00 p.m. PW 325 Civic Center

CIP Priorities/Discussion X X X  

Review Proposed Budget/CIP/SDC X X June 13, 2019 5:30-7:00 p.m. PW 325 Civic Center

July 11, 2019 5:30-7:00 p.m. PW 325 Civic Center

3. ON-GOING PROGRAMS & REPORTS August 8, 2019 5:30-7:00 p.m. PW 325 Civic Center

A.C. Gilbert's Discovery Village

Friends of Deepwood September 12, 2019 5:30-7:00 p.m. PW 325 Civic Center

Riverfront Carousel

Salem Art Association  October 10, 2019 5:30-7:00 p.m. PW 325 Civic Center

Softball Overview / Recap X X

Summer Recreation Program Overview / Recap X X November 14, 2019 5:30-7:00 p.m. PW 325 Civic Center

Salem Parks Foundation Presentation X

Salem Parks Annual State of the Parks  X X December 12, 2019 5:30-7:00 p.m. PW 325 Civic Center

Annual Citywide "Volunteers in Action" Report  X

Urban Forestry Report X X X X X X X X X X X X *Alternate Meetings will be scheduled as necessary.

Mission Street Parks Conservancy X X X X

Battle Creek Park MP Dave F., Kasia Q.

4 MAJOR PROGRAM/PROJECT REPORTS/REVIEW City Center Park & Trail Plan Kasia Q., Woody Dukes (alt.)

Salem Park Improvement Fund Project Updates X X X Geer Park MP Patty Tipton

Graffiti and Damage in Parks Report X X X X X X X X X X X X Parks & Rec Admin Rules Kasia Q.  

Citywide Volunteer Recognition Nominations X SPIF Application Review Tony Caito, Patty T.

SPRAB Annual Report Planning X X X Secor Park MP Dave F., Woody D.

Annual Report to City Council X Trees on City-Owned Property Woody, Kasia, Dylan, Micki

Parks and Rec Admin Rules Master Plan Approval Process

Park Program/Facility Tour X X X Art in Parks

 MSPC 

5. SCHOOL DISTRICT ITEMS

Maintenance Agreement

Cooperative Use Agreement

SKSD / City Property Alignment Update X X

2019 OFFICERS BOARD MEMBERS

Chair Kasia Quillinan Diana Dickey Dylan McDowell

Vice Chair  Tony Caito Woody Dukes Paul Rice

David Fridenmaker Patty Tipton

Micki Varney  

  

 

Committee Assignments

Notes
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