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DECISION OF THE PLANNING ADMINISTRATOR 

 
HISTORIC DESIGN REVIEW CASE NO.:  HIS18-01 
 

APPLICATION NO. : 18-101791-DR 
 

NOTICE OF DECISION DATE: JANUARY 24, 2018 
 

SUMMARY: A proposal to install skylights on the roof of an existing garage, adjacent 
to the Downs House (1925).  
 
REQUEST: Minor Historic Design Review of a proposal to install 2 skylights on the 
roof of an existing garage, adjacent to the Downs House (1925), a historic 
contributing residence. The residence is located within the Gaiety Hills/Bush’s 
Pasture Park National Register Historic District, on property zoned RS (Single Family 
Residential), and located at 2121 High Street SE, (Marion County Assessors Map 
and Tax Lot number: 073W34BD11400).  
 
APPLICANT: Krista West 
 

LOCATION: 2121 High Street SE 
 
CRITERIA: SRC Chapter 230.025(e) Solar Panels, Rooftop Mechanical Devices and 
Skylights 
 
FINDINGS: The findings are in the attached Decision dated January 24, 2018. 
 
DECISION: The Planning Administrator APPROVED Historic Design Review HIS18-
01 based upon the application materials and findings as present in this report.   
 
This Decision becomes effective on February 9, 2018. No work associated with this 
Decision shall start prior to this date unless expressly authorized by a separate 
permit, land use decision, or provision of the Salem Revised Code (SRC).  
 
The rights granted by this decision must be exercised by February 9, 2020 or this 
approval shall be null and void.  
 
Application Deemed Complete:     January 23, 2018 
Notice of Decision Mailing Date:  January 24, 2018 
Decision Effective Date:  February 9, 2018 
State Mandate Date:                      May 23, 2018  
 
Case Manager: Kimberli Fitzgerald, kfitzgerald@cityofsalem.net; 503.540.2397 
 

This decision is final unless written appeal from an aggrieved party is filed with the 
City of Salem Planning Division, Room 305, 555 Liberty Street SE, Salem, OR 
97301, no later than 5:00 p.m., Thursday, February 8, 2018.  
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The appeal must state where the decision failed to conform to the provisions of the historic 
preservation ordinance (SRC Chapter 230). The appeal must be filed in duplicate with the 
City of Salem Planning Division. The appeal fee must be paid at the time of filing. If the 
appeal is untimely and/or lacks the proper fee, the appeal will be rejected. The Salem 
Historic Landmarks Commission will review the appeal at a public hearing. After the hearing, 
the Historic Landmarks Commission may amend, rescind, or affirm the action, or refer the 
matter to staff for additional information. 

 
The complete case file, including findings, conclusions and conditions of approval, if any, is 
available for review at the Planning Division office, Room 305, City Hall, 555 Liberty Street 
SE, during regular business hours. 
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BEFORE THE PLANNING ADMINISTRATOR OF THE CITY OF SALEM 

 

HISTORIC DESIGN REVIEW CASE NO. HIS18-01 

DECISION 

 

 

IN THE MATTER OF APPROVAL OF ) MINOR HISTORIC DESIGN REVIEW 

HISTORIC DESIGN REVIEW )  

CASE NO. HIS18-01 )  

2121 HIGH STREET SE )    January 24, 2018 

  
  
In the matter of the application for a Minor Historic Design Review submitted by Krista 
West, the Historic Preservation Officer (a Planning Administrator Designee), having 
received and reviewed evidence and the application materials, makes the following 
findings and adopts the following order as set forth herein. 
 

REQUEST 

 

SUMMARY: A proposal to install skylights on the roof of an existing garage, adjacent to 
the Downs House (1925).  
 

REQUEST: Minor Historic Design Review of a proposal to install 2 skylights on the roof 
of an existing garage, adjacent to the Downs House (1925), a historic contributing 
residence. The residence is located within the Gaiety Hills/Bush's Pasture Park National 
Register Historic District, on property zoned RS (Single Family Residential), and located 
at 2121 High Street SE, (Marion County Assessors Map and Tax Lot number: 
073W34BD11400). 
 
A vicinity map illustrating the location of the property is attached hereto, and made a 
part of this decision (Attachment A). 
 

DECISION 

 

APPROVED based upon the application materials deemed complete on January 23, 
2018 and the findings as presented in this report. 

 

FINDINGS 

 
1. Minor Historic Design Review Applicability 
 
SRC 230.020(f) requires Historic Design Review approval for any alterations to historic 
resources as those terms and procedures are defined in SRC 230.The Planning 
Administrator shall render a decision supported by findings that explain conformance or 
lack thereof with relevant design standards, state the facts relied upon in rendering the 
decision, and explain justification for the decision. 
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2. Analysis of Minor Historic Design Review Approval Criteria 
 

Finding: The applicant is proposing to install two flat metal 21” x 38” Velux skylights 
flush with the roof on the western portion of the gabled roof to the south of the clipped 
front gable on the northern façade of the garage.  
 
Staff finds that the applicant adequately demonstrated that this proposal complies with 
the applicable provisions of the Salem Revised Code (SRC) as follows: 
 
Criteria: 230.025 (e) Roofs (3) Solar Panels, Rooftop Mechanical Devices, and 

Skylights. Solar panels and other rooftop mechanical structures may be added to 
historic contributing buildings.    

(A)  Materials.  

(i)  Non-reflective glass and metal panels are allowed.  

(ii)  Reflective glass and plastic frames are prohibited. 
 

Finding: The applicant is proposing to install two metal framed skylights with non-
reflective glass, thereby meeting this standard. 

 

(B)  Design.    

(i) Solar panels shall not alter the existing profile of the roof, and shall be mounted 
parallel to the roof plane on rear-facing roofs or placed on the ground in an 
inconspicuous location.   

 

Finding: The applicant is not proposing to install solar panels, therefore this standard is 
not applicable to the evaluation of this proposal. 

 

(ii) Satellite dishes, TV antennae and other rooftop mechanical structures shall be 
installed so they are not visible from the street and do not damage or obscure 
significant architectural features of the resource.   
 

Finding: The applicant is not proposing to install satellite dishes, TV antennae and 
other rooftop mechanical structures, therefore this standard is not applicable to the 
evaluation of this proposal. 
 

(iii) Skylights shall be flat and shall not alter the existing profile of the roof.  Bubble-type 
skylights are prohibited. 
 

Finding: The applicant is proposing to install two flat metal 21” x 38” Velux skylights 
flush with the roof on the western portion of the gabled roof. Once installed they will be 
minimally visible from the right of way. The skylights are not Bubble-type and will not 
alter the existing profile of the roof, thereby meeting this standard. 
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DECISION 
 
Based upon the application materials deemed complete on January 23, 2018 and the 

findings as presented in this report, the application for HIS18-01 is APPROVED.  
 
 

 
                  Kimberli Fitzgerald, AICP 

                       Historic Preservation Officer 
                                                                                    Planning Administrator Designee 

 
 
Attachments: A. Vicinity Map 
 B. Applicant’s Submittal Materials 
 
 
Application Deemed Complete:     January 23, 2018 
Notice of Decision Mailing Date:  January 24, 2018 
Decision Effective Date:    February 9, 2018 
State Mandate Date:                      May 23, 2018 
 
This Decision becomes effective on February 9, 2018. No work associated with this 
Decision shall start prior to this date unless expressly authorized by a separate permit, 
land use decision, or provision of the Salem Revised Code (SRC).  
 

The rights granted by this decision must be exercised by February 9, 2020 or this approval 
shall be null and void.  
 
This decision is final unless written appeal from an aggrieved party is filed with the City 
of Salem Planning Division, Room 305, 555 Liberty Street SE, Salem, OR 97301, no 

later than 5:00 p.m., Thursday, February 8, 2018. The appeal must state where the 
decision failed to conform to the provisions of the historic preservation ordinance (SRC 
Chapter 230). The appeal must be filed in duplicate with the City of Salem Planning 
Division. The appeal fee must be paid at the time of filing. If the appeal is untimely 
and/or lacks the proper fee, the appeal will be rejected. The Salem Historic Landmarks 
Commission will review the appeal at a public hearing. After the hearing, the Historic 
Landmarks Commission may amend, rescind, or affirm the action, or refer the matter to 
staff for additional information. 
 
 
HIS18-01 2121 High Street SE.doc 
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Alban and Krista West
2121 High St.
Salem OR 97302
1-3-18

Specifications of project:

1) Two Velux VSC04 skylights with white factory enameled frames and

tempered/laminated low-e glass will be installed.

2) They will have screens, crank handles and manual venetian blinds.

3) The skylights will be placed between the rafters so no structural alterations

will be made.

4) The existing interior finish will be replicated with Masonite sheet and

hemlock trim. No painting is included.

5) They will be placed side by side on the west slope of the roof.

6) The aluminum exterior cladding has a dark grey finish.

7) They will be flashed with Velux factory flashing kits that are made for these

skylights and application.

8) The units measure 21”x38”. There is a 2 ½ “ gutter between them so the

total width will be 46 ½”.

9) A specification sheet from the Velux website is being sent with a separate

message. If any further data is required please contact me with specific

questions.

10) Clean up and remove debris. 100% No Leak Guarantee.

Sincerely,

Stephen Dyer

Dyer Skylights Inc. ccb#178646
1075 Cheshire Ave. Eugene OR 97402
www.DyerSkylights.com 541 912-5061



S kyligh tP roposalfor2 1 2 1 H igh S treetS E,S alem O R 9 7 3 0 2

O w n ers: A lban an d KristaW est

P roject: toad d tw osm allskyligh tstow estsid e of garage rooflin e toallow m ore ligh tin
stud ioapartm en tth atisalread y in th e upperstory of th e garage. Th e V elux skyligh ts
m eetth e criteriain S RC C h apter2 3 0 both form aterials( n on - reflective glassan d m etal
pan els) an d d esign ( th ey are flatan d w illn otalterth e existin gprofile of th e roof) . Th ey
w illbe in stalled by D yerS kyligh tsof Eugen e,O regon . Th e projectw illtake 2 - 3 d aysan d
iscurren tly sch ed uled forJan 2 3 - 2 5 ,2 0 1 8 .

S id e view of 2 1 2 1 H igh S t,garage on righ t

V iew of garage from street,n ote th atrooflin e
w ith proposed skyligh tsisbarely visible



S ketch sh ow in gskyligh tsposition ed w ith in rooflin e:



Alban and Krista West
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